
RAMAPO INDIAN HILLS REGIONAL HIGH SCHOOL DISTRICT 
Oakland, New Jersey 

 
JOB DESCRIPTION 

 
Title: Security Aide    
 
Organizational Relationship:  
Reports to and is evaluated by the District Security Coordinator 
 
Primary Function:  
Promotes attitudes of student responsibility and assists the professional staff with the safety of 
students and staff and the security of the facilities. 
 
Major Responsibilities: 
 

1. Patrol and monitor hallways, stairwells, toilet facilities, outside facilities, and other 
public and unsupervised places of the school to ensure the safety and well-being of 
students, staff, and the security of the facility.    

2. Monitor and assist students upon entering and leaving the school as well as to  ensure a 
smooth traffic flow of students through the hallways, assisting students with on-time 
arrival to class and to assigned locations.   

3. Assist with supervision during lunch periods. 
4. Checking for unauthorized vehicles in the faculty and student parking lots.   
5. Assist the professional staff, police, and emergency personnel in handling emergencies 

or disruptive situations.   
6. Management of visitors, assist with directions, and secure proper identification of 

building occupants.  Address unauthorized visitors prior to entering the building and 
take appropriate action to remove them from school premises.  

7. Report any discipline infractions, unauthorized visitors, and acts of vandalism to the 
Principal.   

8. Notify the building administration, police, and/or appropriate emergency personnel of 
any emergency, potentially dangerous, or unusual situations.   

9. Cooperate with and provide assistance to fire and police department personnel 
responding to alarms.  

10. Immediately notify appropriate personnel of evidence of substance abuse, child abuse, 
child neglect, severe medical or social conditions, potential suicide or individuals 
appearing to be under the influence of alcohol, controlled substances, or anabolic 
steroids.  

11. Assist with crowd control at school activities and athletic events. 
12. Perform other duties as specified by the Principal/District Security Coordinator or 

his/her designee. 
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Qualifications: 

1. Hold a high school diploma 
2. Have a minimum of one (1) year of previous work related experience 
3. SORA and CPR/AED Certification desirable 

 
 
Terms of Employment: Ten-month year, salary or hourly wage, benefits and 

 leave time as specified in the written contractual  
 agreement with the Board of Education.   
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